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BBepgeHue

CryneHTaM By30B IPHUXOJUTCS COCTABIISATH HA KOMIBIOTEpPE pa3sHOOOpa3HbIe
MHOTOCTpAaHUYHbIE OTYETHI. pedepaTsl, KOHTPOJBHBIE Pa0bOTHI, KYypCOBBIE U
CaMOCTOSITENIbHBIE pa0OThl, a TaKKE — OTUETHI MO Y4EOHO-TIPON3BOACTBEHHOMN
MIPAKTUKE ¥ TUTUIOMHBIE PaOOTHI.

VYXke [aBHO CTajlo0 TMPUBBIUYHBIM  CO3[aBaTh  yKa3aHHBIE  BBIIIE
MHOTOCTPAaHUYHbIE OTYETHI CHAYalla Ha KOMIIbIOTEpE B IU(POBOM BHJIE, a 3aTEM
pacredaTsiBaTh Ha MPUHTEPE IS ca4d B OyMa)KHOM BHJE PYKOBOJIUTEINO WU
IpOYMM  OTBETCTBEHHBIM JIMIIAM HA PACCMOTPEHHE, TIPOBEPKY WM
peleH3upOBaHNE.

Jnsa co3maHust HUQPPOBBIX TEKCTOB CTYACHTHI JOKHBI HMMETh XOPOIIO
pa3BUTHIE HABBIKM KCIIOJI30BAHUS MPOTPaMM TEKCTOBBIX mpoiieccopoB. Torma
MaJio BpeMeHH OyJeT 3aTpaunBaThes Ha popmaTtupoBaHue. [Ipu 3ToMm 0cobeHHO
00BbEMHBIE TEKCTHl OynyT cTaOuwibHbIMU. DopmaTupoBaHUWE HeE OyaeT
CaMOTIPOU3BOJILHO MEHATHCS. CKOMMPOBAHHBIN TEKCT W3 IPYTHX MCTOYHUKOB,
Hanpumep, u3 [7obanbHON uHOpPMALMOHHOW ceTu He OyIeT MOpPTUTH
(dbopMaTupoBaHue TOTOBOrO TeKcTa. Pa3 oTdopMaTUpOBaHHBIE MAaCCHUBBI TEKCTa
HE Hajo OyaeT nepedopmMaTupoBaTh HECKOIBKO Pa3, UCIPABIISA OBPEKIAEHHOE
dbopmaTupoBaHueE.

[TposiBUTCS BO3MOXKHOCTh YCTAHOBKHA aBTOMAaTHYECKUX DJIEMEHTOB TEKCTa —
OTJIaBJICHUS, PEAMETHOTO yKa3aTels, MOANICe PUCYHKOB, Ta0iuIl U (Gopmy,
a TaK)ke — 0COOEHHO BaYKHBIX 3JIEMEHTOB TEKCTa — MEPEKPECTHBIX CCHUIOK.

[HudpoBbie OTUETHI



1. COBpeMEeHHbIN AOKYMEHT

CoBpeMeHHBIN JOKYMEHT (IIU(pPOBON MM Ja)Ke HareyaTaHHbIA Ha Oymare)
HE TOXOXX HA TMPUBBIYHBIN OyMaXXHBIH JOKYMEHT mpouuioro Beka. OH
U3MEHUJICSI HE TOJIbKO BHEIIIHE, HO ¥ BHYTpeHHE. BHerHee opopmiieHue ctaio
YpE3BbIYAHO BBIPA3UTEIbHBIM, YYHUTHIBAIOIIMM MOCIEAHUE JTOCTHIKECHUS
JV3aiiHa ¥ TICUXOJOTUH BOCIIPUSITHSL TEKCTOB, & BHYTPEHHEE COJIEPKAHUE CTAJIO
JJAKOHUYHBIM U MPUOOPENO CTPYKTYPHOCTH U TOYHOCThH OT MPOTPAMMHOI0 KOZa
IPUMEHSOIINXCS TPOrPAMMHBIX IPOIYKTOB JJI1 BEPCTKH TEKCTOB.

[TosiBunucH HOBBIE TOHATHS AN  OOO3HAYEHHUS YPOBHS TOTOBHOCTHU
JOKYMEHTa U crmocoba ero myOiukanuu. Tak, HampuMmep, CO3JAIOIIUNCA Ha
KOMIIBIOTEpE U em€ HE 3aBepHIEHHBIM JIOKYMEHT TMpUOOpEN Ha3BaHHE
uudpoBoii  pykonucu. JlokymeHT, oOnyOJUKOBaHHBIK B [J00aIBHOM
MH(QOPMALIMOHHON CETH CTalM Ha3bIBaTh BEO-CTPAHMIEH I HMHTEPHET-
crpanmueii. Ha cioyXy Takue Ha3BaHMs Kak NU(pPoBasi Npe3eHTamus,
nudpoBasi KHMra, 3JIeKTPOHHOE peleH3HPOBaHUWe U MA0JOH HU(PPOBOIO
AOKYMEHTA.

HH(I)pOBa,ﬂ py;lcmmu) — ABTOPCKHMM TEKCT, HANUCAHHBIM C TOMOIIBIO
KOMIIBIOTEPHBIX M IPOrPAMMHBIX  CPEICTB M  MPEIACTABIEHHBIM K
OITy0OJINKOBAHHUIO B IU(POBOM BH/IE.

Be6-cTpannna (auri. wWeb-page) -€aMocTOosITeNIbHAs YaCTh HHTEPHET-CalTa;
nupoBoil  IOKYMEHT, CcHaOeHHbII yHukansHbM agpecom (URLY). B
['mo6anbHOM MHPOPMALIMOHHON CETH MPOCMOTP BEO-CTpPaHUI] OCYIIECTBIIAETCS
MOCPEACTBOM MHTEPHET-0003peBaTels.

Iudposass mnpesentamms (0T Jnar. praesentatio) — mudposoii
UHPOPMAIIMOHHBIA WM PEKJIaMHBIA HHCTPYMEHT CO3[JaHHBIA C TOMOIIBIO
KOMITBIOTEPHBIX M NPOrpaMMHBIX CpeAcTB Buae I1udpoBoro (aiina,
MO3BOJIAKOLIETO BEAYIIEMY aKTUBHO B3aMMOJIECICTBOBATH C LIEJEBOM ayAUTOPUEH

gyepe3 Hu(poBbIe U IEKTPOHHBIE 3JIEMEHTHI YITPABJICHUS.

' URL (amrn. Universal Resource Locator) eauubiii (yHHDHUIMPOBAHHEIH)
yKazaTellb  PEeCypcoB  WiIM  aipec  BeO-cTpanunbl B [mobambHOM
uHpopMarmoHHoN cetu. COCTOUT U3 JOMEHHOTO MMEHH, MyTH K CTpaHUIle Ha
BeO-caiiTe U UMeHH (paiisa BeO-CTpaHULIBI.
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HH(I)pOBa,ﬂ KHHIAa — TEKCTOBBI WIIH M300pa3uTeNbHBIN  MaTepua,
HETepUOIMUeCKoe n3aaHue, o0béMoM He MeHee 48 crpanui (B mepecyére Ha
CTpaHUIIbI OyMa)KHOW KHHUTH), U3TOTOBJICHHOE ISl OOIIECTBEHHOM MyOTHMKAIIUN
B Bujie uQpoBoro aiina.

JIeKTPOHHOE PelleH3HPOBAHNE — MPOLIECC BHINOTHEHUS PELCH3UPOBAHUS
(nnm cozmanust) U(POBOTO JOKYMEHTA ¢ TIOMOIIBI0 KOMITBIOTEPHBIX CPEICTB U
CIeIUAaJbHBIX MPOTPAMMHBIX MPOAYKTOB. B KkauecTBe MeTona pabOThl MOXKET
ObITh MPUMEHEHO HECKOJIbKUMH COABTOpPaMH MJIi COBMECTHOTO HamHCAHUS
(G pPOBOTo JOKYMEHTA WU [IUPPOBOM PYKOIHCH.

[la6a0n mupposoro moxymenTa (Hem. schablone —oGpasen, npoGa,
CTaHIApPT, KJMIIE, IITaMI) — HWHCTPYMEHT OOBEIMHECHUS COJEPIKUMOTO
JIOKyMEHTa C €ro BH3yallbHbIM TpencraBiieHueM. Ornpenenser OCHOBHYIO
CTPYKTYpy LM(POBOro JOKYMEHTa U MOXET COJEPKaTh HACTPOUKHU TOKYMEHTA,
TaKhe KakK 3JEMEHThl aBTOTEKCTa, IIPU(THI, HA3HAYCHUS] COUYETAHWM KIIaBHIII,
MaKpOChI, MEHIO KOMaHJI, TapaMeTpbl CTPAHULIBI, SJIEMEHTHI (POpMATUPOBAHUS U
CTUJIM TeKcTa. [[OMOJHUTENBHO MOKET COAEpP’KaTh TOTOBBIM WIIM MPUMEPHBIM
TEKCT, TAOMUYHYIO Pa3METKy IJIsi CTPYKTYpUPOBAHUsSI TEKCTa, PazHOOOpa3HbIe
00BeKThl (MmmrocTparuu, Tabnwnbl, ¢opmynsl)) u ap. [lpumensercs s
COKpAaIllEHUs] BPEMEHM TPU CO3JaHUU HOBBIX OJHOTHIHBIX LU(PPOBBIX
JOKYMEHTOB WJU JJIsi OBICTPOTO HW3MEHEHHS BHEUIHEr0 BHJla TOTOBOTO
OJIHOTUITHOTO IIU(POBOTO TOKYMEHTA.

OmumOKoN SBJISIETCS YTBEPXKJACHUE, UYTO TEKCTOBBIM (Daili, KOTOPBIM aBTOp
co3lall B KOMITBIOTEPHOU MPOrpaMMe TEKCTOBOTO PEAaKkTOpa WM TEKCTOBOTO
nporeccopa (Hampumep, B MS Word, LibreOffice umu OpenOffice Writer u
Ip.) CTAaHOBHUTCSI JOKYMEHTOM TOJIBKO ITOCIIE TIEYATH €r0 Ha MPUHTEPE TN JTaKe
3asBJICHUE, O TOM, 4TO LU(PPOBON (hailia, UM KOTOPOrO MMEET pPACIIMPEHUE
*.doc, sBnseTcs JOKYMEHTOM.

OmunbouHble yTBEPKACHUS OCHOBAHbI HAa CTAPMHHOW MPHUBBIYKE UMETHh BCE
JOKYMEHTHI TOJIBKO B OyMaXHOM Buje (OyMakKHBIM TOKYMEHT WM GyMasKHasi
PYKOINNCH) U IMyTaHUIIEH B MOHATHH paciuupenus daiina (popmar daiina *.doc
— OT aHImMicKkoro cioBa document) u ycTaHOBKOW Mapajuieied Mexay

npu3HaKoM (aiia — "paciMpeHrueM’ U Ha3BaHUEM ''TOKYMEHT'. DTH 2 OHSATHUS
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HE HeNb3s CMEIIUBaTh, MOTOMY YTO Yy TEKCTOBBIX (aillioB €cTh W Apyrue
pacmmpenus (Gopmatsr), Hanpumep, *.Svf, *.rtf, *.txt u gp.

BymaskHasi pyKonuch (HarmpuMep, KOPOTKas 3allich, MM Jake OpOLIopa,
KHHATA) €CJIM CYIIECTBYeT B OJIHOM HWJIH XOTS OBl TPHMEPHO B YETHIPEX
sKk3eMIuIsipax (MedyaTtHass MallMHKA 32 OJUH pa3 OOBIYHO OOJbIIE JUCTOB HE
npuOKBalia) — HA3bIBAIOT PYKOIMHUCHIO, IOTOMY YTO THPAX WM UX KOJHYECTBO
HK3EMIUISIPOB OUYE€Hb MAJIEHBKOE U 3a €€ COJIePIKaHHUE MOJHOCThIO OTBETCTBEHEH
aBTOP.

PYKONNCHIO HA3BIBAIOT H HEGONBIIOE KOIMUYECTBO 3K3EMILIAPOB, GPOIIIOp U
KHHT, KOTOpBIE JIETAIOTCA B TUMOTpaduu MajbIMH THpaXKaMu 3a CYET aBTOpa.
BaxxHoe CBOHCTBO PYyKONHUCH COCTOMT B TOM, YTO OHAa MOIJa IOJBEPrarbCcs
aBTOPCKOM MpaBKe, U HE Obljla OKOHYATEJbHbIM, 3aBEPIIEHHBIM, TTOCIETHUM U
3aKOHYEHHBIM MPOoIyKToM. OHa Moria ObITh KOTJIa-TO JIETKO HCIpaBieHa epe.
TeM, Kak OyJIeT cAaHa JUisi MacCOBOTO THUPAXXUPOBAHHUS B TUMOTrpaduio s
myOTUKAIHH.

B Tunorpaguu TeKCT pyKOMUCH MPOXOAMSI JOPaOOTKY — HMCHPABIISLIUCH
OIMUOKH, MOT JaK€ M3MEHUTHCS TEKCT B CBSI3U C MMOXKEIAHUSIMHU DPEIaKIUH,
N00aBUTHCSA KPACOYHBIE WJUIIOCTPALMM U TOCJE MAacCCOBOIO THPAXKUPOBAHUS
TEKCT PYKOMUCH CTAaHOBUJICS OyMa)KHOM OpOIIIOPOI MIIM KHUTOM.

CoBpemenHass 1udpoBas pyKONUCh JOKyMEHTa (TEKCTOBOTO  HIIH
n300pa3UTEeNBLHOIO MaTepuaiia) co3AaéTcsi He pydykod Ha Oymare W He Ha
NeYaTHOW MAIlIMHKE, a Ha KOMIbIOTepe C 00s3aTelbHbIM MPUMEHEHHEM
OpPOrpaMMHOT0 MPOAYKTa — TECTOBOTO TMpOIlecCOpa WM  HACTOJbHOMN
W3/1aTEeITLCKON CUCTEMBI, THOO MYIbTUMEINITHOTO MPOIECCOPA.

Takue mporpaMMHBIE MPOAYKTHI PE3KO YBEIMYHMBAIOT MPOU3BOJAUTEILHOCTh
TpyJa U 3HAYUTENIIbHO COKpAIaloT CPOK BBIXOJIa TOTOBOIO JIOKYMEHTA, OJHAKO
BHOCST DSl CYUIECTBEHHBIX M3MEHEHHUW B €ro BHEUIHUW BUJ U BHYTpEHHEE
HAIOJTHCHHE.

B xadecTBe mporpaMMHBIX TTPOTYKTOB JJISI HAMMUCAHUS MTU(PPOBBIX PYKOMUCEH
JOKYMEHTOB HauOojiee YacTO HCIONb3YIOTCS TEeKCTOBbIe MpOoLeccopbl U
HACTOJIbHBbIE W3JaTeJbCKHe cucreMbl (cM. cTtp. 15) — oOmmpHbIe
POrpaMMHBIE MPOAYKTHI, UMEIOIIME COTHH TMOJE3HbIX (PYHKIMN a1 BEPCTKU

TCKCTOB.
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OTU TporpaMMHBIE MPOAYKTHI MOTYT paboTaTh TOJIBKO MpU HAIWYUU
KOMITBIOTEPHBIX CpPencTB (Kak MPaBHJIO — TIEPCOHAIBHBIX KOMIIBIOTEPOB,
UMEIONNX pEAbHYI0 WIH BHPTYaJbHYI KJIaBHATYpy) U CHEIHAIBLHOTO
IPOTrPaMMHOTO MPOoayKTa. TakuM 0Opa3zoM, MKy COBPEMEHHOU PYKOIHCHIO H
YEJIOBEKOM TMOSBIISIETCS 2 TOCPETHNKA: KJIaBUATypa U MIPOTPAMMHBIN MPOTYKT.

OHu, B CHIIy CBOMX TEXHHUYECKUX U aITOPUTMHUYECKUX OCOOEHHOCTEW BHOCST
B IIU(POBYIO PYKOMUCH CBOM COOCTBEHHBIE OrpaHUYeHHs. Tak, 4To Hudponas
PYKOTIHCh TPUOOpPETAaeT CYIIECTBEHHBIE OTIMYUAS OT OYMa)KHOW PYKOIHCH,
KOTOpasi BBIMOJHSIACH HAa OyMare ¢ MPUMEHEHHWEM YEpPHWIBHOW PYUYKH WIIH
MEYATHON MAIIMHKH.

[Io sTOoMy MOBOAY CHELHAIUCTHI MNPUBOJAT Ciy4yai, MPOU3OLICAIINNA C
u3BecTHbIM (rmocodom u moarom Ppuapuxom Huime (1844-1900).byayun
crapukoMm, Opuapux Humme momydun B mogapok medaTHyr MamuHKy. OHa
MIOMOTJIa €My MTPOJIOJDKUTD MUACATEIBCKYIO IEATeTbHOCTb.

Tepsttoruii 3penne Hurrime ocBOwWII clienoil METOJ| MeYaTd U MOT HaOupaTh
TEKCT C 3aKpBIThIMU riazamu. OgHAKO Mepexo] OT MUChMa PYyYKOW K MevaTu Ha
NeYaTHOM MaIIMHKE M3MEHWI (KaK yTBEepXKIaM peaakTopbl Huiie) ctuib ero
COYMHEHHH — CHeNlal €ro ympoméHHBIM, W moutu TtenerpadgusiM. dumocod
COTJIaCWJICS C 3aMEUaHUsSMH, Pa3bsICHUB HOBOE SBICHHUE MPUMEHCHHUEM
MEYaTHON MAIIMHKH.

OH 00BACHUII 3TO SIBJICHHE TE€M, YTO MPU MUCbME PYUYKON WIJIM KapaHIaloM
JIIOJIM CBSA3BIBAIOT MBICIIb U HAIMMCAHHOE CJIOBO (M3MYECKH, Yepe3 PYKY, B TO
BpeMs Kak KJIaBHaTypa JOOOTO TEYaTHOTO YCTPOWCTBA CTAHOBHUTCS
MOCPETHUKOM MEXIy aBTOPOM W ero TekcToM. [locpemHuk 00s3aTenbHO
MPUBHOCUT CBOU U3MEHEHHS B OTHOIICHUS JBYX CyOBEKTOB, OyIb TO MPOJIaBeIl
¥ ToKymaTeab (pPOCT II€H) WIM aBTop W My3a (YMCHbIIEHHE pa3Mepa
COUYHHECHHUSI).

UenoBeKk BBIHYXK/IEH MPHUCIOCAOIUBATHCS K TMOCPEAHUKY, OTKA3bIBAsSCh OT
CTaporo W TPHUBBIYHOTO, a OTO CKa3bIBAETCA HA pe3yjbTaTaX TBOPYECKOM
JESTSIIBHOCTH (KaK B IMOJIOXKHUTEIbHYIO, TaK H B OTPULIATEIIBHYIO CTOPOHY).

B coBpeMEHHBIX  KOMIIBIOTEPHBIX  TEKCTOBBIX CHUCTEMax  HaJIUuue
IPOTPAaMMHOTO MPOAYKTa (TEKCTOBOTO IMPOIECCOpa) MPHUBOIUT K IOSBICHUIO

BTOPOTO IOCPCAHMKA MCKAY UYCIOBCKOM M IMPOU3BCACHHCM — IPOrpaMMHOIO
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npoaykra Juisi BEPCTKH TeKCTOB. (COOTBETCTBEHHO NHMQPPOBas PYKOIMHUCH
o0s3aTennbHO  OyNeT OTJIMYaThCS OT PYKOIUCH, CIEJTaHHONW Ha IeYaTHON
MAaIIMHKE U emE OOJbIIe — OT PYKOMHCH, CICTAHHON HEMOCPEACTBEHHO PYUYKOM
o Oymare.

Otnuyust 1UQPPOBOM PYKONMUCH OT OyMaKHOW WIJIM BBIMOJHEHHBIMU Ha
KOMIIBIOTEPHOH CHCTEME M Ha TIeYaTHOW MAIIMHKE OyIyT MPOSBIATHCA HE
TOJILKO B CTHJIC TOTOBOTO COYMHECHHMs (HA YTO BJIMSIET KJIaBUATypa), HO U B e
BHEIIHEM BHAEe — odopmieHnn wid ¢GopMaTHPOBaHWU (HA YTO BIUSET
POTPAMMHBINA MTPOAYKT).

Ha wmmoctpanuu (PucyHok 1.1) mokasana cxema 3BOJIIOIMH  TPOIECCOB

CO3J]aHUsl DJIEKTPOHHOM PYKOMHCH B JOKOMIBIOTEPHOM M B KOMIIBIOTEPHOM

@6@%@
g . @T@i .

Pucynok 1.1 —JBoJronust co37aHUA TEKCTOBOI0 JOKyMeHTAa

OIIOXax.

BepxHsisi TuHMS TOKa3bIBAET MPOIECC CO3AAHMs PYKOMHUCH C MPUMEHEHHEM
NIEYaTHON MAIIMHKH, & HIDKHSS — C TPUMEHEHUEM ITPOrPaMMHOTO MPOIYKTa.

Cnosom "Word" o6o3HaueH BTOpO#l MOCPEIHUK — MPOrPAMMHBIA MPOITYKT
(TeKCTOBBI TIPOIECCOpP WJIM HW3JaTelIbCKas CHCTEMa), YCTAHOBJICHHBIH B
KOMITBIOTEPE.

PesynbraToMm Habopa TekcTa Ha KiaBuaType nedaTtHod wmamuHku (1
NOCPETHUK) CTAHOBHMJIACh I€YaTHAs PYKONHCh, KOTOpass Morja ObITh

OHY6JII/IKOBaHa B BH]JC MeYaTHOM KHHI'H, 6p0HIIOpI>I, JINCTOBKH.
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Pesynbrarom Habopa TekcTa Ha KOMIBIOTEPE, B KOTOPOM €CTh 2 MOCPEAHHUKA
— KJaBMaTypa M TEKCTOBBIH Tporeccop (WIM W3AaTeNbCKas CUCTEMA),
CTAHOBUTCST MHOTOQYHKIIMOHATBHBIA TPOTPAMMHBIA TPOAYKT — MH(pOBas
pykomnuck. KoTtopas mMoxkeT ObITh OMyOJIMKOBaHAa HE TOJBKO KaK TMPExKHSSA
nevaTHas PyKOMHCh, HO M Kak IU(poBas — B 3HAUYUTENBHO OOJBIIMX BHIAX
COBPEMEHHBIX MyOIUKALIMM.

Ha wuioctpatmu  (Pucynok 1.2) moka3zaHO MHOrooOpasue BHUJIOB

COBPEMEHHBIX JTOKYMEHTOB, MOJIy4aeMbIX Ha OCHOBE LIU(PPOBOI PYKOIHCH.

PucyHnok 1.2 -MHoroo0pa3ue BJ10B COBpeMeHHBbIX My0JMKAaIUii,

MOJIy4aeMbIX HA OCHOBE HU(PPOBOI PYKOIIMCH

CoBpeMeHHBI MHOTOQYHKIMOHAIBHBIA TMPOAYKT IUPPOBOH PYKOMUCH
MOJKET ObITh MPUMEHEH U OMYOJUKOBAH HE TOJBKO TPATUIIMOHHBIM CIIOCOOOM —
nevatHoi KHUToH (1), HO ¥ HOBBIMH COBPEMEHHBIMHU ITU(PPOBBIMU CPEACTBAMHU
(Pucynok 1.2): moaHousetHo# komuel (2), mudposoit kauroi (3), nudposoii
npe3eHTanuer (4), Beo-crpanuneit (5), muceMoMm saekTpoHHON TOYTHL (6),
3JIEKTPOHHBIM perieH3upoBaHueM (7) 1 U@ poBbIM madioHoM (8).

W3-3a Hanuuus yKa3aHHBIX BBIIIE [MOCPEAHUKOB  (KJIaBHATYyphl U
IPOrPAMMHOIO TMPOAYKTa) HU(POBas PYKOMHCh 3HAYUTEIBHO OTIUYAETCS OT
PYKOIIHCH, CO3/aBaeMOi MPEKHUMH CPEICTBAMHU MPOU3BOJICTBA — IEYATHOM

MalIMHKOM, a TeM Oosee — pyukoil. Eciau knaBuatypa npuBOIUT K MOSIBJICHUIO
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YIPOMIEHHOCTH U TellerpadMuHOCTH B Tpou3BeaeHnu (Kak ykaspiBan duiaocod
Hutiie, oOBsCHsISI BO3/ICHCTBUE MMEYaTHOW MAIIMHKKA HAa CBOU MPOM3BEICHUS),
TO NPOTPAMMHBIA MPOAYKT OKA3bIBAET BO3JCUCTBUE HA BHEIIHUN BUJ
(bopmaTpoBanme) TEKCTa W Jake Ha €ro CTIPYKTypy U HaIlOJHEHHE.
[TosiBsIFOTCST HOBBIE MAcCCHBBI TEKCTa, HE CBOWCTBEHHBIE TEKCTaM, CO3AaHHBIM
Ha TICYATHOW MAIIIMHKE M HOBBIC BO3MOXHOCTH MCIIOJIb30BaHUS TekcTa (yxke
U poBOro, a He OYMa)KHOTO).

Hampumep, B 1uppoBOM [TOKYMEHTE TMOSBISIOTCS aBTOMAaTHYECKHE
NEPEeKPECTHBIE CCHUIKA B MMEHUTEIHFHOM MaJeKe U C 3ariaBHONM OYKBBI, HOBBIE
OJIOKW TEeKCTa — MEePEYHU WIUTFOCTpAIi, Ta0bmil 1 popmys (KoTopsie paHee He
JCNaJuCh Ha TIEYaTHOW MAIMHKE H3-3a YPEe3BbIYAHHONW TPYIOEMKOCTH),
TUIIEPCChUTKU (MMEIOIINE BUJ JJIMHHOTO CJI0Ba, KOTOPOE MEPEHOCUTh Ha HOBYIO
CTPOKY HEINb3s, a BCJIEICTBUE ATOTO — YBEJIMUYEHHOE PACCTOSHUE MEXIY
clioBaMH), HOBBIE 0003HaueHus (Hampumep, HaszBaHus (opmyn), oOwume
mpu(TOB, HOBBIN [U3aliH 0OBEKTOB U CTUJIEH TEKCTa U JIp.

[TosiBUIMCH HOBBIE TOHSTHS O CTPYKTYpPE M YPOBHSAX ITU(PPOBOTO TEKCTA,
CTIJIIX TEKCTa M TeMax ero o(opmiieHus, 0 BepcusxX HU(POBOro TOKyMEHTa U
BUJaX MyOIuKaluii JTOKyMEHTA.

[TosiBUNMCHh MOHATHS BEPCUOHHOCTH HU(PPOBBIX TOKYMEHTOB M IU(POBBIX
KHUT H TOHATHS O TIOCTOSTHHO M3MEHSFOIIUXCS MU(POBBIX KHHUTaX (B KOTOPBIX
4aCcTO BHOCSIT U3MEHEHHS U JIOTIOJTHEHUS M PACIPOCTPAHSIOT HAMOAO0ME HOBBIX
BEpPCUH TPOTPAMMHBIX TPOAYKTOB). M3MEHMIMCh M CHOCOOBI JTOCTABKU
U POBBIX MyOTUKALMN K TOTPEOUTETISIM.

Texcr  mudpoBol  PyKOMUCH  CTal  MHOTOQYHKIMOHAJIBHBIM U
npeIHa3HaYeHHBIM HE TOJBKO AJIA MeyaTH Ha Oymare, HO M Ui TOJy4YeHUS
OOMBIIOTO  KOJMMYECTBA HOBBIX IU(MPOBBIX HCTOYHUKOB  HH(POPMAIUH
(mokyMeHTOB):  IU(POBOW  KHWIM,  WHTCPHET-CTPAHHIBI,  IHU(PPOBOI
Npe3eHTaly, HHPPOBOro MUCchMa (IIMChbMa 3JIEKTPOHHOI TOUTHl) M IMa6I0Ha
(G pPOBOro JOKyMEHTA.

CoBpeMEHHBIN JTOKyMEHT, CTaB HE TOJIbKO OyMa)XHbIM, HO M LH(POBBIM,
3HAYUTENBHO YCIOXKHUJICS BHYTPEHHE, HO BHEIIHE CTal TMpPOCTHIM B
npuMmeHeHnd. OIHAKO caMoe TPYAHOE 3aKJIIOYaeTcss B TOM, YTO HOBBIC

TCXHUYCCKUC JOCTHKCHM:A, KaCaroMKUCCss COBPEMCHHOI'O HH(prBOFO JAOKYMCHTA,
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HE COTJIACYIOTCSI CO CTApPhIMU TEXHUYECKHUMH CTaHAApTaMH, JEHCTBYIOIIUMU JI0
cux nop (Hampumep, ¢ 'OCT 7.32-2001)a 310 00CTOATEIBCTBO HE MO3BOJISCT
UCIIONIb30BaTh B IMIOJIHOM Mepe HOBEHIINE KOMIBIOTEPHBIE MPOTPAMMBI
TEKCTOBBIX MPOIIECCOPOB U U3IATEIBCKUX CUCTEM.

TpeGoBanust OBUTM CO3MAaHBI JJIi TIEYATHBIX MANIMHOK W YYHUTHIBAIU
0COOCHHOCTH pabOThl HYENOBEKa ¢ Te4aTHOW MarmuHkKoi. COBpEeMEHHBIE Ke
yCIIOBUSI pabOTHI YeNOBEKa M3MEHIIIMCh 3a CUYET MPUMEHEHUS MPOTPaMMHBIX
OPOAYKTOB, B TO BpeMs Kak CTaHAapT BHELIHETO BHJA PYKOMHCH OCTAaJCs
MPEKHIM.

EnMHCTBEHHBIM BBIXOJOM W3 CO3/ABILEHCS CUTYallMH SIBJISIETCS CO3/IaHUE U
NPUMEHEHHE BHYTPHUOTPACIIEBBIX M BHYTPHUBEIOMCTBEHHBIX CTaHIAPTOB IS
CO3MaHUS JOKYMEHTOB, Ha OCHOBaHMHM TOTO, YTO CPEICTBO IPOM3BOJCTBA
TEKCTOBBIX PYKOMHCEW U3MEHWJIOCh. [leyaTHble MAaIIMHKH  3aMEHHIU
KOMIBIOTEPU3UPOBAHHBIMH TEKCTOBBIMU TMPOIECCOPAMH U U3AATEIHCKUMU
CUCTEMaMH.

Cama pyKomuch TOXKE€ HM3MEHWIACh, CTAaB BUPTyaJIbHON WM HHPPOBOHA,
proOpeTs HOBBIE JI0 3TOTO HEM3BECTHBIC CBOICTBA.

[Ipon3omén ckauykooOpa3HbId TMEepexoJ OT MeYaTHOM MAalIMHKU Ha
CHelHaIbHOE  NpPOrpaMMHOE  oOecriedeHne  (TEKCTOBBIA  IMPOLECCOD,
U3JATEIbCKYI0 CUCTEMY) U KoMIbloTep. OT 3TOr0 JOKYMEHTHI NepecTayiv ObITh
TOJIKO OyMa)KHBIMH, CTaB, B TOM 4uciie U nudpossiMu. [Tprmuém mmdposbie
JOKYMEHTBI CTalH CYyIIECTBEHHO OTJIMYAThCsl OT OyMaKHBIX JOKYMEHTOB IIO
CBOMM (PU3UYECKUM MapaMeTpaM U MO CocodaM MPUMEHEHHUS.

CBOEBpEeMEHHO M OBICTPO YYECTh T'OCYNAapCTBEHHBIMU CTaHIAPTaMU TaKOE
MHOrooOpasue wu3MeHeHud He Bcerga yaaérca. OOHAKO TOCTENEHHOE
COTJIacOBaHWE BHYTPEHHUX MEXKIYBEIOMCTBEHHBIX CTaHIAAPTOB MPHUBEAET K
HEOOXOJUMOCTH YTOYHEHHS HOBOTO TOCYJAapCTBEHHOTO CTaHjapTa s

U POBBIX TEKCTOBBIX JOKYMEHTOB U, BEPOSATHO, I OyMaXKHBIX.
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2. CpeacTtBa co3gaHuA coBpeMeHHbIX L poBbIX
AOKYMEHTOB

Jlnst  co3maHuWs  COBPEMEHHBIX ITU(MPOBBIX  PYKOMHCEH JTOKYMEHTOB
NPUMEHSIOTCSI  TPOrpaMMHBIE  TPOAYKTHI,  Ha3bIBa€Mble  TEKCTOBBIMHU
pemaKTopamMH, TEKCTOBBIMH IPOILIECCOPAMU M HACTOJBHBIMH H31aTeITLCKUMHU
cucteMamu. Paznuune MeXIy HUMH COCTOMT B TOM, HACKOJBKO OHH
YHUBEPCAIbHBI, TTOJIHBI, COBEPIIEHHBI JIJIs1 CO37aHuUs ITU(POBBIX PYKOIHCEH.

[lepBble MPUTOMHBI JJIA CO3MaHUS TEKCTOBBIX HAOPOCKOB, KaK MPABHUIIO,
KOPOTKHX, HalpuUMep OJHOCTPAHWYHBIX M OBICTPBIX 3aMeTOK. BTtopbie
MO3BOJIAIOT  IUJIOJOTBOPHO  paboTrath  HaaA  Cco3AaHMEeM  OOBEMHBIX
MHOTOCTPAaHUYHBIX  MUQPPOBBIX  PYKOMHUCEH, aABTOMATHYECKA  CO37aBas
JOTIOJTHUTEHHBIC BCTIOMOTATEIbHBIE MAaCCHUBBI HEABTOPCKOTO TEKCTa. TpEeThU
MO3BOJISIIOT MPE0Opa3oBaTh TOTOBBIM ABTOPCKUNA TEKCT B KOMIIBIOTEPHOE
U3JIaHUE HA CIICIUATM3UPOBAHHON MOTUTPAQUIECKON TEXHUKE.

TekcToBbIl pegakTop — TMporpaMMHOe oOecledeHrne, MO3BOJISIONIEe
BBITMIOJHATh MPOCTEUIINI HabOp IUGPOBBIX TEKCTOB. VIMeer MUHUMAaNbHbBIE
cpenctBa (opMaTUPOBAHHWS W MHUHHMAJIBHBIA HA0Op KOMaH[ isi pPabOThI C
UPOBBIM TeKCTOM. [loMuMO coxXpaHeHHs] BBEIEHHBIX CHMBOJIOB U CTPOK
COXpaHseT MHUHUMYM UHpopMaruu o0 OQOpPMICHHH BBEAEHHOTO TEKCTa
(HanmpuMep, TMOTYKUPHOCTH MIPU(TA, TIEPEHOC IO CJIOBaM | 1p.). B TekcToBoM
KE peJaKkTope He TMPEAYyCMOTPEHO CPEACTB WM MPUCHOCOONECHUN s
coxpaHeHus wuHMopMmamuu 00 opopMICHHH (TaM €CTh TOJBKO CHMBOJBI U
cTpoku). Tekct, B KOTOPOM HET HHMKAaKOW MeTtanHpopMmainuu 00 opopMIICHHUH,
HA3bIBAIOT MPOCTOM TEKCT; MMEHHO TAaKOW TEKCT CO3Ma€TCsi C TOMOIIBIO
TEKCTOBBIX PEaKTOPOB.

K TekcToBBIM pegakTopaM OTHOCSITCS:

* KoMMepueckue nporpammubie mpoaykTel — MS Note Pad(baoknoT) n
Ap-
* cBOOOAHBIE IporpammubIe IpoAykThl — Kedit, GEdit, Vi u ap.

TexcToBblii mpomeccop — MpPorpaMMHOE OOECHEUYeHHEe, MO3BOJIAIOINIEEe

BHITIOJIHATh ~ PEAAKTUPOBAaHWE  MHUQPPOBBIX  TEKCTOB B KOMIIBIOTEPE

MHOTOYHCJICHHBIMU CPCACTBAMH aBTOMATU3alWH, HAIIPUMCEP, BO3MOXHOCTLIO



16

UCTOJIb30BaHUSI ABTOMATHYECKON MPOBEpKU MpaBONUCAHUSA, (OPMUPOBAHHEM
CIHCKOB, Tabmui, ¢GopMyn U pasMEUIeHHEM WJUIIOCTPAlUd U JPYTHMMHU
CEPBHUCHBIMU BO3MOXHOCTAMU. [IpeqHazHadyeHsl s CO3MaHUS TOKYMEHTOB, B
KOTOPBIX, TOMHUMO COOCTBEHHO TEKCTa COJCPXKUTCS  pazIu4Has U
MHOTOYHCIICHHass ~ MeTamHpopmanuss  (uHpopmanus 00  odopmieHUH):
pa3MmelneHne TeKcTa Ha CTpaHuIle, IPUQT, YPOBHU TEKCTa, TUIEPCCHIIKU H P.

TexkcToBble MpOLECCOPHl HMEIOT MHOTO Pa3HOOOpPAa3HbIX CPEICTB MU
PUCTIOCOOICHUIN I XpaHeHus: MeTanH(popMalu 06 ohOpMICHIH TEKCTA.

HaubGonee BaHBIM CBOWCTBOM TEKCTOBBIX MPOIECCOPOB SIBISIETCS HAJIMYHE
MeTauH(pOpPMAIMN O CTUJISX TEKCTa. JTO CBOMCTBO SIBISETCS CAMBIM Ba)KHBIM
IUIsL OCYILIECTBIIEHUS ObICTPOTro (hOPMATHPOBAHUS MHOTOCTPAHUYHBIX ITUPPOBBIX
pykonuceii. IMeHHO OHO OCBOOOXKIA€T aBTOPOB TEKCTOB OT M3HYPUTEIHHOTO U
HEMPOU3BOAUTENHLHOTO TPY/Ia IO OPOPMICHHIO IM(PPOBBIX PYKOMHCEH.

He Bce TekcToBble Mpolieccopbl, MOANEPKUBAIOT CTHIKM TekcTa. [loaTomy
TEKCTOBBIE TPOLECCOPHI IO CBOMCTBY MOIACPKKH CTHJIed Tekcra (a
COOTBETCTBEHHO [0 TpyJo3aTrparaM, CBSI3aHHBIM C  (opMaTHpOBaHHEM
MHOTOCTPaHUYHBIX TEKCTOB) MOXKHO pa3lelUTh Ha 2 TPYIIBL HaIpuMmep,
HU3KON U BBICOKOM (PYHKIIMOHATBHOCTH.

TexcToBbIN NMpoueccop HU3KOM (PYHKUMOHAJIBHOCTH — HE MOJIEPKUBACT
UCIIOJIb30BaHUE CTHJIEH TEKCTA.

e KoMMepueckue mporpammubie npoayktel — WordPad, Atlantis Nova,
Angel Writer , Breeze StratusPad Ted, PolyEdit u ap.

e cBOOOAHBIE TIporpaMmMmHbIe MpoaykTel — MS Works, Emacs Kwrite ,
Kate u ap.

TekcTOBBIN NpoLECCOP BbICOKONM (PYHKUMOHAIBHOCTH — TO3BOJISET
UCIOJIb30BaTh CTUIIU TEKCTA.

K TexcToBBIM MpolieccopaM BbICOKOH (DyHKIIMOHATIBHOCTH OTHOCSITCS:

* KOMMepueckue mporpammusie npoayktel — MS Word, Word Perfect u
Ap.-

* cBoOomgHble mporpammubie nponayktel — LibreOffice, Open Office
Writer , loxkymenTtsl IBM Lotus Symphony, AbiWord , KWord u ap.
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HacroabHast wm3garteabckasi cucremMa (anria. Desktop Publishing)
KOMIUIEKC amnmapaTHbIX M MPOTPAMMHBIX CPEJICTB, TNPEAHA3HAYCHHBIX IS
KOMITBIOTEPHOT'O U3JITaHUS TEKCTOBBIX U WILTIOCTPATHBHBIX MaTEPHAIIOB.

[MaBHBIM OTJIWMYHMEM HACTOJBHBIX H3JATCILCKUX CHCTEM OT MPOrpaMM
TEKCTOBBIX PEJAKTOPOB M TEKCTOBBIX MPOIECCOPOB SBISIETCS TO, YTO OHH
npeHa3HaYeHbl, TJIAaBHBIM 00pa3oM, JUisi OpOPMIICHHUS] TOKYMEHTOB, a HE JUIs
CO3/IaHUsl TEKCTa W €ro penakTupoBaHus. lIpomecc BEPCTKH COCTOUT B
oopMmIeHHH TEKCTa W 33JaHUU YCIOBHIA B3aUMHOTO PACIOJIOKECHUS TEKCTa U
WJUTIOCTPALIAMN.

[lenbto BEPCTKU sIBISIETCS CO3JMaHMe MHU(POBOTO MakeTa, MPUTOMHOTO IS
pPa3sMHOXCHHS JOKYMEHTa KOMITBIOTEPHBIM TOJUrpaguuecKuM crnocoOoM Ha
CHEIHAIbHOM KOMITBIOTEPHOM MOJUTPapUUECKOM 000pYTI0BaHHH.

K HacTOJNEHBIM U3ATETTLCKUM CHCTEMAM OTHOCSITCS:

* KOMMeEpUYecKHe mporpammueie mnponyktel — Adobe PageMarker,
Adobe InDesign, Corel Ventura Publisher, QuarkXPress, MS
Publisheru np.;

e cBoOomHBIE mporpamMmHbie npoayktel — PUBLISH-IT, JAlbum,
Arafasoft E-Book Creator, PlaCard, Boxboard, FlipPublisher Mini,
IpunTtep Knur u np.
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3. CTpyKkTypa UM poBbIX OTHETOB

CrynmeHTaM BY30B YacTO MPUXOTUTCS COCTaBISATh Pa3HOOOpa3HbIE OTYETHI:
pedepaThl, KOHTPOJbHBIE PAOOTHI, KypCOBBIE M CaMOCTOSITEIIbHBIE pPabOTHI,
OTYETHI O YYEOHO-TIPOU3BOJCTBEHHOW MpPAKTHUKE, a TAKKE — JTUIMJIOMHYIO
pabory.

CTpyKTypa BceX MEPEYUCIICHHBIX BBIIIE OTYETOB MOXKET OBITh OTpakeHa Ha

cxeMe, mokazanHou Ha wiutoctpaiuu (Pucynok 3.1).

TUTYJIBHBIN JIUCT

OrnaBienue
I
Ilepeuens minmroCTpaun
I
ITepeuennb TabnuIl
I
BBenenue

AN
VVV

FHaBbI, IMOATJIaBbI, ITYHKTHBI, IIOAITYHKTBI

|

3aKIIr0uYeHNE

[Tpunoxenus

I
Ykazarenb TCPMHUHOB

Crnucok nuTeparypsbl

Pucynok 3.1 —TunoBasi CTpyKTypa MHOTOCTPAHUYHOI'0 OTYETA

Ha TUTYJIBHOM JIMCTC YKA3bIBACTCS
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B orunasiaenun MNEPCUNUCIIAOTCA BCE 3aroJIOBKH I'JilaB, IMOAIJIAaB, IIYHKTOB H
INOAIIYHKTOB C HOMCpPAaMHU CTpaHULl, Ha KOTOPbIX OHU PaCIIOJIOXKCHBI.

B nepeune wiurocTpanui yKa3plBarOTCS
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4. CTUNUM TekcTa

['TaBHBIM TEXHOJOTMYECKUM MPEUMYIIECTBOM COBPEMEHHBIX MHU(PPOBBIX
PYKONMCEH, BBINOJHEHHBIX C MOMOLIBIO TEKCTOBBIX IPOIECCOPOB BBICOKOMN
(YHKIIMOHATBHOCTU OT TEKCTa, BBHIMOJIHEHHOTO PYYKOH Mo Oymare u TEKCTa,
CO3JIaHHOT'O Ha MEYaTHOW MAalIMHKE (B TOM YHUCIIE — BBITOJHEHHOTO C TIOMOIIBIO
TEKCTOBOTO penakropa W TEKCTOBOTO npolieccopa HU3KOU
(YHKIIMOHAILHOCTH), SIBISICTCS HAJIUYME CTHIICH TeKCTa M TeM odopMIieHus,
KOTOpPbIE TO3BOJISIOT MPUMEHATh ABTOMATHYECKHE M aBTOMTHU3WPOBAHHBIE
byHkun 17151 Habopa U PopMaTUPOBAHUS TEKCTA.

B noxoMmbproTepHyI0 310Xy TaKUX MOHSITUNA KaK CTUJIb HU(POBOrO TEKCTa U
TeMa odopmiieHHsT HUPPOBOrO TEKCTAa HE CYIIECTBOBANO, KaK M HE OBLIO
CPEACTB JJISl UX CO3JaHUs U IPUMEHEHUS.

Ctuib  Tekera — HaGop mapamMeTpoB  (POPMATHPOBAHMS, KOTOPBINA
OpUMEHSETCd K TEeKCTy, TabmuuaMm u crnuckam. Vcmonb3oBaHue cTuiiei
rapaHTUPyeT LEIOCTHOCTh (popMaTHpoBaHHs AOKyMEHTa. BHOCHMBIE B CTHIIb
V3MEHEHHS HEMEIJIEHHO TPUMEHSIOTCS KO BCEM MECTaM, €ro HCHOJIb3YHOLIUM.

Tema 0(])0pM.JIéHHﬂ — Ha0oOp W3 HECKOJbKUX CTHJIEH TeKcTa s
(dbopMaTupoBaHus BCEro HUPpPOBOTO JOKYyMEHTA.

3ameHa ogHOW TeMbl OQOpMIEHHS Ha APYTyl MPUBOAUT K MIHOBEHHOMY
U3MEHEHHUI0 (DOPMATUPOBAHUS BCETO TEKCTA BO BCEM JIOKYMEHTE.

[IpumMeHeHure CTUIIe — 3TO TEXHOJIOTMYeCcKass OCHOBA JJIsl CO3/IaHUsI JTI000TO
COBPEMEHHOr0 HHU(PPOBOrO JOKYMEHTA — HauyWHas OT HU(POBOM PYKOMHUCH 10
(G pPOBOI KHUTH.

Ha wmmroctpanuu (Pucynok 4.1) moka3aHa cxema HCIOJb30BaHUS CTHJICH
TEKCTa B COBPEMEHHBIX LU(POBBIX TEKCTOBBIX JOKyMeHTax. Ha ocHoBe 3To#

CXEMBI
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Pucynok 4.1 —CxeMa ucnojib30BaHUs CTHJIEH TeKCTa B HM(PPOBBIX TEKCTOBBIX IOKYMEHTAaX



MO’KHO 11 BBIONHSITH (DOPMATUPOBAHKWE COBPEMEHHOH HHU(POBOM PYKOIHCH
0e3 mpuMeHeHHs cTuie Tekcrta? Ha STOT BOmpoC BMOJIHE MOXKHO OTBETHUTH
MOJIOKHUTENBHO. TOJIBKO TPU 5TOM aBTOP, OTKA3BIBAIOIIUUCS OT TPUMEHEHUS
CTUJIEH TEeKCTa, JOJKEH OBITh TOTOB K TOMY, YTO (POPMATHPYEMBIH MM TEKCT B
KaKoW-TO MOMEHT MOXET CTaTh HecTaOuiapbHbIM. @DOpMaTHpOBaHHE MOXKET
CaMOTIPOU3BOJILHO MEHSIThCSI HE B COOTBETCTBHUHU C JKEIAaHHEM aBTOpa B TOM
cily4ae, €cld aBTOp CIy4ailHO HW3MEHHT (QOpMaTHPOBAHUE TEKCTa, TJIe
aBTOMATHYECKU OBLI NMPUCBOCH 0a30BBIM CTHJIb 3HAaKa WJIM ab3ama (Ha KOTOPBIX
OCHOBaHBI BCE CTHJIH TEKCTA).

Kpome  Toro  aBrop  HE  MOJYYAT  BO3MOXXHOCTH  TNPUMEHSTH
aBTOMATHU3MPOBAaHHYI0 BEPCTKY OTJABICHHWS M TIPEIMETHOTO  yKas3aTels,
ABTOMATHUYECKYI0 HyMepalui OOBEKTOB (MJUTOCTpalui, TaOmui U Gopmyi), a
TaK)Ke — aBTOMAaTU3UPOBAHO JIENATh MEPEYHH O0BEKTOB (WILTIOCTPAIUN, TAOJHIl 1
(dbopMyJT) 1 HEBO3MOXKHOCTB CO3/1aBaTh MEPEKPECTHBIC CCHUIKH U THITEPCCHIIKH.

JIOTIOTHUTEBHO Y aBTOpa OyAyT OIIYTHMbIC TPYIHOCTH C (OpPMAaTHPOBAHHUEM
TEKCTa, KOTOPBI OH OyAeT KOMUPOBATh U3 APYTUX HU(POBBIX UCTOYHUKOB, B TOM
yucie — u3 BeO-crpanull [ modanbHON HHPOPMAITMOHHON CETH.

HUrHopupoBaHre OCHOB CO3JaHHS COBPEMEHHBIX HHU(PPOBBIX PYKOMUCEH HE
MO3BOJIUT aBTOPY MCIOJB30BaTh €€ KaKk MHOTO(YHKIIMOHAIBHBIA MHGPOBOH
TEKCTOBBIN IOKYMEHT, CO3/IaBasi Ha €ro OCHOBE JIF00bIe M3 BOCKMHU Pa3HOOOPa3HbBIX
UPPOBBIX TOKYMEHTOB, KaK Moka3aHo Ha wiutoctpaiuu (Pucynok 1.2).

M, 9t0 camMoe BaXHOE€ — BCE ITH TPYAHOCTH U OTPAaHUYCHHUS TPUBEIYT K
OTPOMHBIM TIOTEPSIM BPEMEHH U CHJI, KOTOPBIE aBTOP MOTPATUT HE HA BOILIOIICHHE
MBICJIEd B TEKCTE, a Ha OECKOHEUYHOe pydHoe mepedopmMaTUpoBaHHe ab3alleB,

INEPEHYMCPOBKY HCpCKpéCTHBIX CCBIJIOK M CO3JaHHEC OT'JIaBJICHUS.

4.1. Tunbl cTUnen

[Tpumensierca 3 TUNA CTHJIEH:

1. Ba30BbIil CTHJIb — CTHIIb, HA KOTOPOM OCHOBAHBI JAPYTHE CTHIIM JOKyMEHTA.
Ecin B 1okymeHTe wu3MeHseTrcs 0a30BbIi CTWUJIb, 3TO HM3MEHEHUE
pacmpoCTpaHseTCsl Ha BCE CTHIIM JJOKYMEHTA, 3aBUCALINE OT 0a30BOTO CTHIIS.

2. BCTpOEHHBIIi CTHIL — CO3JAHHBI  Pa3pabOTUMKAMH  TEKCTOBOIO
MPOLIECCOPA WM H3JATEIIbCKOW CUCTEMBbI M TOTOBBIM JJISI NMPUMEHEHUS K

I000My TeKCTy. Pa3paboTunku cTpeMsTcs co3aaBaTh MHOTO Pa3HOOOpa3HbIX
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BCTPOSHHBIX cTwied (ma0sioHOB O(OpPMIIGHUS TEKCTa) IS CO3aHWs
MaKCHMAJIbHOTO YJIOBJIETBOPEHUS TOTPEOHOCTEMH MOJIb30BaTEICH.
3. Moab30BATEALCKHUI  CTHID — CO3/JaHHBIM  IIOJIL30BATEJIEM, €CIU
BCTPOCHHBIA CTHJIb ¢ HEOOXOIMMBIMHU TMapaMeTpamMu OTCYTCTBYeT. MOKHO

CBOOOJHO CO3/1aTh HOBBIN MJIM U3MEHUTDH CTapbIi CTUIIb.

4.2. Buabl ctunen
CymectByroT 4 BU1a CTUJIEH, KOTOPBIE MOXKHO CO3/1aTh U TPUMEHUTH!
1. Ctuab a63ana onpe/eNseT ero BHEIIHNH B ¥ 331aéT IapaMeTpsr:
* BbIpaBHHUBAHHE TEKCTA,
* [O3UILMH TAOYIISIHH,
* MEXIyCTPOYHBI HHTEPBAJ,
* TpaHuIlbI,
* (opmaTupoBaHUE 3HAKOB.
2. CTHIb 3HaKa ompejenseT (OPMATHPOBAHHE BBIICICHHOTO (parMeHTa
TEeKCTa BHYTpH ab3a1ia u 3aa€T mapameTphl:
* mpudT 1 pazmep,
* HauepTaHue (MOTYKHPHOE U KypCHUBHOE).
3. CTHIb TAGAMUBI ONpenesseT BHEIIHUH BHA TAOIMIEI M €& CBOMCTBA.
3amaert Tabnuile mapaMeTphl:
* BUJ I'PaHMII,
* 3aJIUBKY,
* BbIpaBHUBAHHE TEKCTA,
*  IPUQTHI.
A. CTHAbL CHHCKA TPUMEHSETCS K BBHIOPAHHOMY CIHMCKY. 3aaéT CITHCKY
napameTphbl:
* BBIPABHUBAHMUE,
* 3HAKW HyMepaluHu WIA MapKephl,
e mpudTHI U pazmep.
JIroboMy cMMBOJIy TEKCTa BCerja MpHCYIIM JBa BUJA CTWISL ab3ala M 3HakKa.
[To ymomyaHuWio TEKCTy TpHUCBaWBaeTcCs a03anHbId CTUib OOBIYHBIA W CTHIIb
3Haka OcHoBHOM mpudT ad3ana.

YcnoBHbIC 0003HaUEHUs CTHIIEH MoKa3aHbl B Tadmuie (cM. Tadauia 4.1).
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Taoauna 4.1 —YcjaoBHBIE 0003HAYEHHUS B CIIUCKE CTHJIEH

Ha3Banmue OToOpaxenue 3nak
Cruie ab3aria - -
OOBMHBIT | "I
CTris 3HaKa CTIIb Do IepKHBAHHE 2 d
Ctuap TaOIULb
i eTEa Tabmoaps H m
Ctuiab cucka . [ J—
1. HyMepOBaHHEIH TEKCT i o

s nepedopmarupoBanusi ad3aina, HECKOJbKHMX 3HAKOB (HAaIpuMep, CIIOBa,
HECKOJIbKUX CJIOB), TAOJMIIBI WJIM CITUCKA JOCTATOYHO YCTAaHOBUThH KypCOp BBOjA
Ha HYXHYIO 4acTb TEKCTa U IIEIKHYTh MBIIIKON HYKHBIM CTHIIb. B IpOTMBHOM
cly4yae, HampuMep, B MOporpaMMax TEKCTOBBIX PEJAKTOPOB, U TEKCTOBBIX
MIPOIIECCOPOB HUBKOW (DYHKIIMOHATHLHOCTH MPUXOJAUTCS BBIICIATH HYXHYIO YacCTh
TEKCTa WM TOCJIENOBATENIbHO IPUMEHITh BCE HYXKHBIE IMAPAMETPbI, HAIPHUMED,
mWpUPT, KETJIb, NOTY>KUPHOCTh, BEIpABHUBAHUE, OTCTYIIBI U UHTEPBAJIBLI U JIP.

[Ipumenenue ctuned TekcTa u30aBiAeT aBTOpa LHUPPOBOM PYKOMUCH OT
MHOXECTBA JICWCTBHM, CBS3aHHBIX C (HOPMATUPOBAHWEM, YTO 3HAYUTEIHHO

9KOHOMMUT €I'0 CHJIBI.

4.3. Kateropumu ctunen

KaTer(;pnn cTHIEH 5TO HAO0Op WM CIHCOK CTWJIEH, CTPYNIHUPOBAHHBIX II0
ompenenéHHOMY TPU3HAKY, HANpUMeEp, BKIIOYEHHBIE B MIa0JI0OH, HA KOTOPOM
OCHOBaH [JIaHHBIM JOKYMEHT, JOCTYIIHbIE [Jsi JTaHHOTO JOKYMEHTa, BCE
BCTPOCHHBIEC B OMOIMOTEKY CTUJIEH TEKCTOBOTO MPOLECcCOpa U Jp.

[Mpumensiercs 4 kareropuu ctuieit (Pucynok 4.2).




I
! I
1| Ctuom Crunu Yacro |
I + + , > HocrynHsle
1 | maobioHa I10JIb30BaTEIILCKHE HCIIOJIb3YEMBIE ||
L e e e e e e e e e e e oo - - a
;' """"""""""" 1
I
1| Ctunu Crunu | -
I + ! >  PexkomeHnyembie
1 | maGmona [10JIL30BaTEILCKHE |
e e e m -
1 |
1 |
Crunp Crunu \
I + I Hcnonszyembie
mabjoHa MOJIBBOBATEIILCKHUE
S 1
__________________________________ "
1 1
! [
1| Ctuim Crunu bubmnorexka |
1| ma0soHa I10JIL30BATEIbCKUE CTHIIEN I
e a4

PucyHnok 4.2 —Kareropuu cTujieid B uM()poBbIX JOKYMEHTaX

JIOCTYIIHOE — CTHII, KOTOPbIE MOXHO HMCIIONB30BaTh B JOKYMEHTE, BKIIIOUAET
CTWJIM 11a0JIOHA, HA KOTOPOM OCHOBAH JOKYMEHT, U MOJIb30BATEIbCKUE CTHUIIH, a
TaKKe€ — CTWJIM, OOpa3oBaHHbIE OT NPUMEHEHHUs MaHeau (POopMaTHPOBAHUS U
KoMaHa (OpMaTUPOBAaHUSA M3 MEHIO KOMaHA. ECTb M JOMONHUTENbHBIN CIHCOK
4aCcTO UCIIOJIb3YyEMBIX CTHJIEW B JaHHOM JOKYMEHTE.

PexoMenyeMble — CTHIIH, TIO0OPAHHbIE I CO3JaHNs IAaHHOTO HU(pPOBOTo
JOKYMEHTA.

Hcnonb3yeMble — 49acTh CTHIEH, WHCIONb3yeMBIX M3 OOIIEro CIHCKa
PEKOMEHIOBaHHBIX CTHJICH /ISl JAHHOTO IIU(PPOBOTO TOKYMEHTa (I1a0JIoHa).

Bce CTHIM — BCe CTWIHM, MMeEIOIIUecs B OMOIHOTEKE CTHIIeH TEKCTOBOTO
npoueccopa v B Iu(ppoBOM JOKYMEHTE.

CrenuaibHOe — HACTPOHKA, KAKME CTHIIM M KaK MX OTOOpaXaTh B KaXJOH M3
KATErOpui CTUJIEH.

Bb160op Habopa cTuseit BeinoiaHseTcs u3 nanenu CTuim.
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4.4. UHCTpyMeHTbI AnA paboTbl CO CTUNSAMMU

Jliis paGoThI CO CTUIISIMU MPUMEHSIOTCS CIIEAYIOIINE HHCTPYMEHTHI:

IaHeab cTHIeli — OKHO, B KOTOPOM YKa3aH MEpeYeHb CTHNEH (IOCTYIHBIX,
UCII0JIb30BAaHHBIX, PEKOMEH/IOBAHHBIX WIH BCeX. B 3TOM OKHE MOXHO HE TOJIbKO
BBIOpATh CTWIIb JJI1 MPUMEHEHUS, HO Y BBINOJIHUTH BCE KOMAaH/IbI JJI YIPaBICHUSA
CTHJISIMU: BBIJIETIUTh BCE MECTAa BXOXACHUA KOHKPETHOTO CTUJIS, YAAJIUTh CTUIIb,
U3MEHUTh CTWJIb, a TaKKe — OOHOBUTh B COOTBETCTBHUM C BBIIEICHHBIM
dbparMeHTOM.

BbeTpoe npnMéHeHHe CTHIS — 00IacTh MIEPEUYUCIICHUS HAa3BaHUM CTUIIEH
TEKCTa, MpelHa3HAayeHHas AJisi OBICTPOrOo HAXOXKJIEHUS HYKHOIO CTUJISL U €ro
NPUMEHEHHUS C TIOMOIIBIO IIETYKa MBIIIIH.

OuncTuTh (POpMAT — oumuiaeT (OPMATHPOBAHHE BHIOPAHHOTO (parMeHTa
TEKCTa, OCTaBJIsIs eMy 0a30BbIN CTHIH a03ana (OObBIYHBIN) 1 0a30BbIi CTHIIL 3HAKA
(OcHoBHO#i Ipu@T ad3ana).

KonupoBaH#e CTH/ISI — KOIMPOBAHHE TOIBKO JIEMEHTOB (pOPMATHPOBAHHS U3

OJIHOT'O MeCTa TOKYMEHTa B APYIrOM.

4.5. KomaHAabl Ana ynpasneHusa CTUNAMU

Jl1st yripaBieHUS CTUIISIMU UMEIOTCS HECKOJIBKO KOMaH]I.

BbIIeJUTh BCE BXOMKIEHUS — BBIIEISET BCE MECTA TEKCTA, I/e OB MpUMEHEH
JAHHBIN CTHJIb Y TIOKA3bIBAET KOJMYECTBO pa3 MPUMEHEHHS BEIOPAHHOTO CTHIIS.

M3MEHUTH — T03BOJISIET U3MEHSTD JTIOObIE apameTpbl CTHIIS.

ViaauaTe — yIajseT BIOpaHHBIM CTHIJIb M3 JIOKYMEHTa. BMecTo Hero Bo Bcex
MeCTax TEKCTa, rJe ObLI MPUMEHEH 3TOT CTHJIb, IPUMEHSETCS CTUJIh, HA KOTOPOM
OH OBbLI OCHOBAH.

OOHOBHTHL B COOTBETCTBHHM C BbIIEJIEHHBIM (])parMéHTOM — OOHOBIISIET
CTWJIb B CIIMCKE CTHWJICH B COOTBETCTBHH C (POpMATHpPOBAHUEM, KOTOpPOE OBLIO

YCTAHOBJICHO JJIA BBIACJICHHOI'O (I)paFMCHTa TCKCTA.

4.6. Onumn ansa ynpasBrieHUs1 CTUNSAMU

JIJ1s1 KCTIOJIB30BAHUS CTUJIEH UMEIOTCSI HECKOJIBKO OMIINH.

OGHOBJISITH ABTOMATHYECKH — ABTOMATHIECKH OOHOBIISIET napaMeTpbl CTHUIIA,
KOTOPBIM O(OPMIICH TEKCT, €CIM K DJTOMY TEKCTYy aBTOp MPUMEHSAET WX
JOTIOTHUTENHHO MYTEM BHIOOpA M3 MAHEIW HHCTPYMEHTOB DopMaTHpPOBaHUE WK

COOTBETCTBYIOLIEH JICHTHI.
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CoxpaHUTh HACTPOHKH B MA0J0HEe — COXpaHseT (WM OOHOBJISCT) HACTPOUKH
HYXXHOTO CTHJISL B IIU(PPOBOM II1a0JIOHE, HA KOTOPOM OCHOBAaH JaHHBIN ITUPPOBOI

JOKYMCHT.

4.7. MapameTpbl cTUNen

CTWIM TEKCTa UMCIOT HECKOJILKO IMapamMeTpoB (XapaKTePUCTHUK).

Ha3BaHMe CTHISI — UMs HAPHIATENbHOE ISl MMEHOBaHMSA cTHI. CTUIH B
MePEYHE CTUJIEH TIEPEUNCIISIOTCS TI0 X Ha3BAHUSIM B aI(paBUTHOM TIOPSJIKE.

KenaTenpbHO MaBaTh CTUIISIM TaKWe MMEHA, IO KOTOPHIM HE TOJILKO aBTOP, HO U
a000#1 monbp3oBaresb 3TOro (haina OyJIeT JIETKO MOHUMAaTh €ro Ha3HauyeHHE,
0COOCHHO eciIM BIIOCIEACTBUM (haiiyl cTaHeT I1abioHOM HU(PPOBOTO JOKYMEHTA.
Hampumep, Ha3BaHme HOBOMY CTHJIFO MOXHO [laTh TI0 TIEPBOMY CJIOBY
NPEJIOKEHUS, TJIe OH BIIEPBBIC MIPUMEHsIETCS (€CJIM 3TO OJHO U3 KIIOYEBBIX MECT
¢aiina), Mo e NPUMEHEHWs CTWIA WIH 10 MeCTy npuMeHeHus. Hampumep,
"Turya_Ha3Banue otuéta”. Takoe Ha3BaHHE MOXKET MOJOWUTH JJIs CTHIIS ab3ala,
KOTOPBIM 0(hOpPMJIEHO Ha3BaHUE OTUYETA HA TUTYJILHOM JIMCTE, Win " OriaBjeHue"
— JUISl HAa3BaHUS CTUJIS ab3ara, KOTOPHIM O(GOPMIIEH 3arojOBOK orjaBieHUs. Jlyis
CTHJIA 3HAaKa MOXKHO JaTh Ha3BaHHe "CTpOruii’ — 4ToOBl CIIOBO MJIM HECKOJBKO
CIOB B a03arle BBIIEIATh MOJYKHPHBIM HadepTaHWEM MPUMEHEHHOTO mmpudra,
YTOOBI 3TO CJIOBO BBIMVIAEIO OCOOEHHO cTporo Ha OeaoM ¢oue aucta (uudpoBoro
WA OyMayKHOTO).

Blin CTHIISA —

OCHOBaH Ha CTHJIE —

CTHIIb CIIEAyIoNIero ag3ana —

HapéMeprl (])OpMavapOBaHnﬂ -

Onuuu popmMaTupoBanus —

4.8. NMpaBuna npuMeHeHUs cTunen

[Ipumenenue crunen Kk Tekcty Boiaenenue —npu 11 ve vago. [lpu a —Hamo.

[Tpu Tabnuiie- HaAO, IPH CIIHCKE — HE HAJO.
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5. Llenb, 3aga4v u npouecc BbINOSTHEHUA KOHTPOSTbHOM
padoThl

5.1. Uenb

Pa3BuTh HaBBIKU CO3J1aHrsl MHOTOCTPAaHHUYHBIX TCKCTOB HI/I(prBLIX pYKOHHCCﬁ

C MCIIOJIb30BAaHUEM CTHJICH TEKCTa.

5.2. 3apgava

Co31aTh MHOTOCTPAHUYHBINA ITU(PPOBON JTOKYMEHT C HMCIIOJIb30BAHHEM CTHIICH
TEKCTa, MoKa3aHHbIX B npuioxeHuu ([Ipunokenne A) u pekomenaoBanubix I'OCT
7,32-2001 [1],a Taxke — ucrouHukoM [2]. B TekcTe MOJDKHBI OBITH DJIEMEHTHI,
ykasaHHbIe B ipuiioxeHuu ([Ipmnoxenne b) ¢ xapakTepucTHKaMu UX pa3MeICHHS

(cm. ITpunoxxenue B).

5.3. MporpamMmmMHble NPOAYKTbI AN BbINONHEHUSA KOHTPONIbHOMN
paboTbl

5.4. Mpouecc BbINOSIHEHUA

[IporiecC BBIMOJIHEHHUST KOHTPOJILHOW pabOThl IMOKa3aH Ha HWILIFOCTPALUH
(Pucynok 5.1).

Pucynok 5.1 —UHTe/IeKT-KAPTa BHINOJHEHNSI KOHTPOJbLHON padoThl

5.5. MpumeHsilOWMecA KOMaHAbl U UHCTPYMEHTbI ANA paboTbl ¢
TEeKCTOBbIM NPOLLECCOPOM

KoHTposnbHas paboTa BRIMOTHSAETCS B IPOrpaMMe TEKCTOBOTO mporieccopa. Jlis
€ro YCIENHOTO TPUMEHEHUS HEOOXOIMMO WCIOJIb30BaTh COOTBETCTBYIOIIHE
KOMaH/Tbl © HHCTPYMEHTHI.

1. BbI30B maHenu cTuicH (MCmoib3yeMble, JOCTYIHbBIC, BCE CTHIIH).

2. TluktorpaMmel cTUjei: 3HaKa, ab3alia, CriucKa, TaOJIHIIbI.

3. Komanapl: co3manus cTuiis, W3MEHEHUS CTUJIS, YAAJIICHUS CTUJIS, BBIJICIICHHE

BCEX MECT C BBIOPAHHBIM CTHJIEM, OYHCTKA opmarTa.
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OToOpakeHne HereyaTaeMbIX CHMBOJIOB .

Konuposanue popmara Ell
Beigenuts Bech TekeT (CTRL+A).
O6HOBUTH Bce mostst — F9.

[ToBTOpHBIE OnEepanu ¢ KoManaamu F4.

9. OtobpakeHHe U CKPHITUE JIMHUMA CETKH TaOTHUIIHI.

10.YcTaHoBKa CKpPBITHIX MOJIEH JJIsl TOMETKH TEPMHUHOB.

11.ABTOMAaTHYECKOE CO3/ITaHKE CITUCKA TEPMUHOB (ITPEIMETHOTO YKa3aTes).

12 ABToMaTHueckoe CO3JaHHC OI'JIaBJICHUS.

13.ABTOMaTHYECKOE CO3aHNE CIIICKA MILUTFOCTPAIMIA U CIIMCKA TaOJIHII.

14 Co3nanve HymMepoBaHHOrO cnucka. [IpomomxeHue Hymepaluuu W Hayajiao

HyMCpalnH 3aHOBO.

15.Co3nanre MHOTOYPOBHEBOTO CITUCKA.

16.Co3nanne MapKHUpOBaHHOT'O CITUCKA.

5.6. XoAa BbINOMHEHUA 3afaHusa

1.

Temarnka MHOrOCTpaHMYHOIO TEKCTa — Jt00as, HO HalUCaHHas
CaMOCTOSITENIBHO ~ CTY/IGHTOM, 0e3  pedepaTHBHOTO  HMCHOJIb30BAHUS
AHAJIOTUYHBIX TEKCTOB W 0€3 KOMUPOBAaHUS HY)KHOTO TEKCTa M3 MPOYUX

HNCTOYHHKOB.

. Co3nath cTUIIM TEKCTa, MoKa3zaHHble B npuiioxkeHun ([Ipmnokenue A). Ecnu

B IIporpamMMeE TCEKCTOBOT'O IIpOLECCOpPA YKE UYHUCIIATCA TAKHC KE Ha3BAHUA
CTHHeﬁ, TO HMCIHOINIHECA CTHJIM C TaKHMMH XC€ Ha3BaAHUAIMHU O0CTATOYHO
TOJIBKO OTKOPPCKTUPOBATHL, YCTAHOBHB HYXHBIC IMapaMCTpbl MU OTMCHHB

HEHYXXHBIE.

. CO?),Z[aTB TPITy.]II:HBIﬁ JIUCT, IIPUMCHAA Ta6J'II/I‘{Hy10 Pa3MCTKY TEKCTa AJIA €ro

TOYHOTO pPAacHoJOXEeHUs: Ha Jucte. s TUTYJIBHOrO JMCTa NPUMEHUTH
ctw: "Turya_Ilo wmentpy”, "Turya_3aronosok”, "Turyn Ilogmuce".
Bun tutynpHOTO JHcTa MMOKa3aH Ha wiuttoctpanuu (Pucynok 5.2).

Tekct BHmM3y THTyInpHOro Jucra "XabapoBck (¢ uudpamu roxma)"
PEKOMEHAYETCSl BIMCAaTh B HWKHUN KOJOHTUTYJ THUTYJBHOTO JIUCTA Tak,
4TOOBI OH HE MEPEXONI Ha CIEAYIOUI JUCT. i1 TOro, 4ToObl 3TOT TEKCT

HC MCPCXOarJI Ha CJ'ICI[YIOIHI/Iﬁ JIMCT PCKOMCHAYCTCA BHHU3Y TUTYJBHOTO
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JUCTa BCTaBUTh PAa3pbiB pajielia, a Ha CIEAYIONIeH CTpaHWIC B HIDKHEM
KOJIOHTUTYJIE OTMEHHUTH CBOKCTBO Kak B ciienyromem.
. Ha cnemyromem nucTte mocie TUTYIBHOTO JIMCTAa HAMKMCATh 00sS3aTelbHBIC
3aronoBku:. Conepxanme”’, "Comcoxk wutocrpauuid’® u "CoHucok
Tabaun”. Opopmuts ux cruiiem "Coaepxanue”.
. Jlamee — mnamucatp 3arosioBku. "BBenenue’, "Cnmcok JuTepatypsl’,
"IlpeameTHbIi yKa3aTeab . Odopmuth ux ctujieM "'BBeaeHue".
. Mexnay 3aronoBkamu. 'BBenenue” u "Cnucok JauTepaTrypbl’ BIHCATH
MPUMEPHBINA TEKCT 3ar0JIOBKOB CBOETO OYIyIIero TeKcTa. BrocnencTBum ux
MOXHO HW3MEHSTh M JI00aBJISATh HOBBIC HYKHBIC 3aroyioBku. J[ms stmx
3aroJIOBKOB  MpeIHa3HAYeHbl CTUIM TpEX ypoBHeu: "3arosoBok 1°
"3arosioBok 2" u "3arosoBok 3'. Eciu He npuaymMaH TEKCT 3arojoBKOB 2 U
3 ypoBHEH, MOXHO BpPEMEHHO OTPAaHUYHUTHCA TOJBKO MPUOIM3UTEIHHBIM

TEKCTOM 3arojoBKOB 1 ypoBHS.
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WHmHCcTEpcTED 00paioeasid B Hayed Pocciickoll Degeparrm
D emepanE o TOCYIARCTEEHHD & Dl mreTHOE 0bpasoEaTeEMEHoR YU £X NEHHE
BEICIIIET 0 P0G eCCHOHATEHOT 0 00pa20Bannd
«abapoECcKad rocyIAp CTEEHHAT AKAT NI A SKOHOMMEEH H IpaBay

DaryIETET [ERENHTE HASEAHHE JaryILTeTa]

Kabenpa "[eEemiTe Haspammie kad egper]"

KOHTPOIIBHAA PABOTA

0 Tene: [EBEIHTE HASBaHHE TEME]

CTyOeHT TPV MO damumia
(EORTER TRYTCIEL) (T a) (IO EC B )
PyicoromTEnL H.O. ®amumia
(. CTeTTEE (mara) (Lo E )
¥ . TEHHFE )
Jara nepeod per HoTpaue € b 20

PerHCTpaHOHEER HOMER

Jara per. nocne gopaboTen # P 20

PerscrpaioEHEE HoM ep

OTMETEH PYHOEOTHTEN

# 3 20
(3¢ Zarcpere, 2 moArECE) T
mopaficTEy B D)
# T a0
i =Y (IO e 51 -

Zabapoeck 2011

Pucynok 5.2 —O6pa3en TUTYJIbHOI0 JIUCTA KOHTPOJIbHOM PadoThI
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8. Ilocne mocrmemHero 3arojoBKa OCHOBHOTO TEKCTa K TyCTOMYy ab3airy
NpuUMEHUTh CcTWib ' llpuiaoxenne A". Ha sToli crpanuiie Oyner mepBoe
npuioxeHue. Jlonucate Ha3BaHWE ATOTO NMpHIOKEHUs. BrnocneactBuu 31o
Ha3BaHUE MOHO KOppekTupoBaTh. K ciemyromemy myctoMy ab3aiy CHOBa
npumeHuTh ctuib Ilpuioxkenue A". IlosButcs tekct "Ilpnioxkenune B.".
Jlonucath K HEMY MPUMEPHBIA TEKCT HOBOTO MpuIIoKeHHs. Brocnenctsuu
€ro MOXXHO MEHSTb KpoMe MocTossHHOM uvacTu '[lpmiio:kenue’ u HOMEpa
"A","B" u np.

9. Bo BcéM TekcTe paccTaBUTh HOMEpA CTPAHUI] aBTOMATHYECKUM MeTooM. O
MIOJIO’KEHUW HyMepariu cTpanuil cM. npuioxenue ([Ipmroxkenue B).

10.ABTOMaTUYECKUM METOJIOM COOpaTh BCE 3arojlOBKM TOJ 3arojIOBKOM
"Conepxanmne”. B coaepkaHuu B CIIHCKE 3aroJIOBKOB aBTOMAaTUYECKHU
NOSIBATCSI ~ HOMEPA  CTPAHMI]  PACHOJIOKEHHS  KaXJOro  3arojioBKa.
[lepmomuueckn, TO Mepe YBEIWYCHHS [JIMHBI OCHOBHOTO TEKCTA,
PEKOMEHTyeTCsI aBTOMATHYECKH OOHOBJISITH HOMEpPA CTPAHUI] B COJICPKAHUH.

11 BximtounTh peXUM CXEMBbI TOKYMEHTA ISl TOTO, YTOOBI OBICTPO MEPEXOIUTH
K Pa3HbIM TJIaBaM TEKCTa.

12 ITocne 3aroJoBKOB pa3HBIX YPOBHEW BIIMCATh CBOM OCHOBHOW TEKCT. DTOT
TekcT opopmiiserca cTIIIMU: "OCHOBHOM TeKCT" — 1151 OCHOBHOT'O TEKCTa
a63areB, "CTporuii" — sl BBIICTICHNAS BAXXHBIX TEPMHUHOB, "OObIYHBIH" —
JUI TeKCTa B TaOnuuax, sl COUCKoB — "HyMepoBaHHBIH CHHMCOK' U
"MapkupoBaHHBIH cIMCOK". B Hy)KHBIX MeCTax pacCTaBUTh CHOCKH. TeKCT
CHOCOK (B OTJIMYME OT 3HAKa CHOCKH, CTHJb JUII KOTOPOTO CO3JaBaTh HE
HaJI0) JOJKEH ObITh oopmiieH ctuiieM "CHocka".

13.B oCHOBHOM TEKCTE JAeNaTh CCHUIKM HAa MCTOYHWKM juTeparypbl. [lomHOE
oubnuorpaduyueckoe ONMUCAHUE HWCTOYHUKOB JIMTEPATYpbl CHENATh MO
3arojjoBkoM "Cnmcok jaurTepatypsbl’. Cnucok Hymepyercs. CCbUIKM Ha
KKl MCTOYHUK JIUTEPATyphl JIENIaeTCi B OCHOBHOM TEKCTE Ha HOMEp
COOTBETCTBYIOIIETO HCTOYHUKA.

14 BctaBuTh B OCHOBHOW TEKCT WJUTFOCTPAIIMHM W TAOIUIEI. ABTOMATHYECKUM
METOJIOM BCTaBUThb MX Ha3BaHus. "Pucynok" u "Taoauma". IlomoxeHue
ITUX Ha3BaHWH BHIOMpACTCS HAa OCHOBaHWM mpwiiokeHus (cm. [IpuokeHue
B). TlosicHstomui TEKCT K Ha3BaHUAM WUTFOCTpAldid M TaOJHUI| JOMHCATh
BpyuHyto. K »3TuM Ha3BaHMSM aBTOMAaTHYECKA TPUMEHSAETCS CTHIIb

"Ha3zBaHue o0beKTa'.
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15BcTaBuTh OOHY WM HECKOJIbKO Qopmya. Jias kaxmoll ycTaHOBHTH
MOPSIIKOBBIA HOMED.

16.B OCHOBHOM TEKCTE pacCTaBUTh aBTOMATHYECKUM METOJIOM MEPEKPECTHBIC
CCBUIKU Ha KaXbIil 00BbEKT. MIUTIOCTPAIUIO, TAOIHUIy U GOopMyITy.

17 PaccraButh nonst (Hanpumep, nojist XE) 1 MOMETKH KaKI0ro TepMUHA B
T€X MEeCTax, /i€ €CTh MOAPOOHOE Pa3zbsICHEHUE KaXA0ro TEPMUHA. DTU TOJIA
MO3BOJISIIOT aBTOMAaTUYECKU COOMPATh BCE TEPMUHBI B CIUCOK TEPMHUHOB.

18.ABTOMaTHYECKUM METOJOM CO3/aTh CIHMCOK TEPMHUHOB IO 3aroJIOBKOM
"IlpeaMeTHbIN yKa3aTeJb . OJTOT CIHCOK JOJDKEH COJEpKaThb HOMepa
cTpaHull. TepMHHBI JOJKHBI OBITh PACIONOKEHBI B HEM B al()aBUTHOM
MOPSIZIKE.

191lpu penaktupoBaHuu (IOTMMCHIBAHUW U HMCIPABJICHUH) OCHOBHOTO TEKCTA
MOTYT MOSIBJISITHCS HE TOJbKO HOBBIE TEPMHUHBI, HO M HOBBIE pa3/ieiibl, a
TaK)K€ MOXXET BO3HMKAaTh aBTOMAaTHYECKOE IEpPEMEIICHHUE 3arojiOBKOB U
00BEKTOB Ha Jpyrue cTpaHuipl. [losToMy aBTOMaTHYeCKHE CIHCKU
(ornaBiieHus1, IEpeYHs WLIFOCTPAIMA M TaOJIHII? a TaKXKe — TEPMUHOB) HAJI0
NEPUOTUNICCKH OOHOBJISTH. J[Jisl 3TOT0 HA/IO BBIICIUTD BECh TEKCT (KJIABUIIIH
CTRL+A) a 3arem aBTOMAaTHYeCKH OOHOBHTH BCE IOJII KOMAaHJIOM,
BbI3bIBaeMOU KiaBuie F9.

20IToBTOpHBIEC Omepanmu ¢ KOMaHIaMH, Hanpumep, GOpMaTUPOBAHUS MOMKHO

BBITIOJIHATE KjaBuien F4 — IIOBTOPCHHC MOCJIeJHEH KOMaH/IbI.

5.7. TUuNnnyHble oWLIUOKU

1. Wcnonb3yroT 4yKUE TEKCTHI.

2. 115 TUTYJBHOTO JIUCTA HE IPUMEHSIOT TaOIMYHYIO Pa3METKY TEKCTa.

3. IlepekpécTHble CCHUIKM MUIIYT BPYYHYIO. DTO MPUBOJUT K YBEIUYEHUIO
TpyAo3aTpaT, MOTOMY YTO HU(POBBIE PYKOMHCH MUIIYT O€3 YepHOBUKOB,
BCTaBJISISl TEKCT, WJUTIOCTPAIIUH, TaOIULbl U (GOPMYIBl HE MOCIEI0BATENBHO,
KAaK KOI'Za-TO IeYaTaldu TEKCT MAIIMHUCTKH C TOTOBOI'O YEpPHOBHKA, a IO
Mepe MOsIBJIEHUs uler y aBropa. [lo3ToMy aBTOMaTHueCcKH pacCTaBICHHBIE
NEPEKPECTHBIE CCHUIKM CAMU MOTYT IIEPEHYMEPOBBIBATHCS, & PACCTABICHHBIE
BPYUYHYIO — HET.

4. Ha3Banusi 0OBEKTOB MHUIIYT BPYYHYIO. DTO MPHUBOIUT K IMOCIEIYIOIIEMY
MOBBIIICHUIO TPYA03aTpaT U HEBO3MOXHOCTH CO3JaHMs MepeuHel Tabuui |

WJUTFOCTPALAN.
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5. Hymeparuu 3aroioBKOB OCHOBHOTO TEKCTa HET. Bce 3aroioBku TJiaB,
MO/ITJIaB, MYHKTOB M IMOAIYHKTOB JOKHBI HyMEPOBAThCS.

6. yCTaHaBIMBAIOT HYMEPAIIMIO 3ar0JIOBKOB B COOTBETCTBHUU C HYMEPOBAHHBIM
cruckoM. Hao mpuMeHsITh aBTOMAaTHYECKYI0 HyMEPAIIHIO 3ar0JIOBKOB B KaK
MHOTOYPOBHEBOTO CTIHICKA.

/. 3aronoBku  BcrioMoratenbHOro  Tekcra:  Coxaepxkanume’, “llepeueHb
wuitoctpanui’,  “"llepeuenp  Tabmuiy’, “BBemenme”, "3axmrouenue”,
"IlpenmeTHbIl  ykazarenb' u "CHHUCOK JUTEpaTypbl’ HYMEPYIOT Kak
3aroJIOBKM OCHOBHOI'O TEKCTa. 3arojOBKH BCIIOMOTaTEJIbHOIO TEKCTa HE
HYMEPYIOTCS.

8. 3aroyioBkaM BCIIOMOTaTeIbHOI0 TeKcTa (BBEICHHIO, IMEPEUHIO TaOJHI[ |
WUTIOCTPAIIMMA, TPEIMETHOMY YKa3aTelllo, 3aKIOUYCHUIO, MPUIOKCHHUSIM H
CIIMCKY JIUTEPATyphbl) HAIO MPHCBAMBATh MEPBBI YPOBEHb TeKCTa. TOJBKO
"Conepx’aHuio" HaJ0 IPUCBAUBATh YPOBEHb TEKCTa "OCHOBHOW TEKCT'.

9. B ormaBneHMHM MEPEYHCISIIOT TOJBKO 3aroJIOBKH IepBoro ypoBHs. Hamo

MePEYMUCIATh 3ar0JIOBKM YPOBHEH, MO KpaitHel Mmepe —c 1mo 4.

5.8. OTYET NO KOHTPOSIbHOW paboTe

OTuéT MO KOHTPOJILHOHN pabore craércs B LU(PPOBOM BUJE ISl TOTO, YTOOBI
IPOBEPSIOUINI MOT' YBUJIETh CTUJIM, IPUMEHEHHBIE ISl TEKCTA U CKPBITHIE I10JIA
METa/1aHHBbIX.

B oTuére mo KOHTpOIBHON paboTe HAIO MOKa3aTh BCE CTUJIM TEKCTa, KOTOPHIE
yka3aHsl B npuioxkennu (cMm. Ipunoxenne A) u pekomennoBanabix ['OCT 7,32-
2001 [1], a takxke — wmcrouHHKOM [2]. B Tekcre MOKHBI OBITH 3JIEMEHTHI,
yka3zaHHble B iputokernu ([Ipunoxenue b) ¢ xapakTepucTukaMu UX pa3MenieHus

(cMm. ITpunoxenue B). Texer g0mKkeH ObITH aBTOPCKHM.
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MpunoxeHune A. CTUnu Tekcrta

Ha3zBanue

Crniab

dopmar

OOBIYHBIN

AoO3ama

IpudT — Times New Roman.

HauepTanune — 0ObIYHBIN.

Kepuunr — 14mr.

MexaycTpouHbIil UHTEpBal — MHOXUTEND 1,3.
YPpOBEHb — OCHOBHOM TEKCT.

BripaBHUBaHME — 10 JIEBOMY Kparo.

[Tosoxkenue Ha CTpaHUILIEe — 3alPET BUCAYUX CTPOK.

OCHOBHOM TEKCT

Ao03ara

OcHoBan Ha cTriie — OOBIYHBIN.
Crunb cnemyromiero ab3ama — OCHOBHOM TEKCT.
[lepBas ctpoka —otcryn Ha 0,6 cm.

BblpaBHI/IBaHI/Ie — 10 HIMPUHC.

Crporuii

3Haka

OcnoBan Ha ctuiie — OcHoBHOU mpu@T ab3ara.

Hauepranue — nmosry>kupHbIu.

CHocka

AoO3ama

OcHoBad Ha cTuie — OOBIYHBII.

Cruns cnenytomero ad3ama — CHOCKa.
BripaBHUBaHUE — 1O HIUPUHE.

Kepuunr — 14mr.

MexyCTpOUHBIN UHTEPBAT — OJUHAPHBIMN.
[TonoxeHnue — BHU3Y CTpaHuUlIbl, popMaT HOMEpPA —
1,2,3,HymMepanus — Ha KaxJa01 CTPaHHIIE,

IIPUMEHUTH — KO BCEMY JJOKYMEHTY.

HywmepoBaHHbIi

CITUCOK

Crmcka

Bung — MHOrOypOBHEBBIM.

Ctunp nymepanuu — 1,2,3.

Ta6ynsamus nocie — 0,8cm.
[Tonoxenue HoOMEpa — 1Mo JIEBOMY Kparo.

Otctym cneBa — 0,63cMm.

MapkupoBaHHBIN

CITUCOK

Crmcka

Bua — MHOrOypOBHEBBIM.

Ctuiib HyMepalyu — CUMBOJ '—"".
Tabynsus nmocne — 0,8cwm.
[Tonoxenue HOMEpa — 1Mo JIEBOMY Kparo.

Otctym cneBa — 0,63cMm.

3aronoBok 1

AoO3ama

OcHoBad Ha cTuiie — OOBIYHBIN.
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Ha3zBanue

Cruiab

®opmar

Crunse cnenyromiero ad3amna — OCHOBHOM TEKCT.
Hauepranue — nmosry>kKupHbIu.

Kepaunr — 16mrT.

YpoBeHb — YpoBeHs 1.

BripaBHUBaHME — 10 LEHTPY.

[TonoxeHune Ha CTpaHULIE — 3aMpPET BUCAYUX CTPOK,
HE pa3pbIBaTh a03all, He OTPHIBATH OT
CJIEAYIOUIETO, C HOBOW CTPAHHUIIBI, 3AIIPETUTH
aBTOMAaTHUYECKUU ITIEPEHOC CIIOB.

Hywmepanus — MHOTOYpOBHEBBIN criucok (popmar
Homepa — 1,2,3).

WNutepBansl: nepen — 12nT, mocie — 30T.

3aroj0BoK 2

Ao03ara

OcHoBan Ha cTriie — OOBIYHBIN.

Crtuns cnenytomiero ad3ama — OCHOBHOM TEKCT.
Hauepranue — nmosry>kxupHbIu.

Kepuunr — 14mr.

YpoBenb — YpoBeHb 2.

BripaBHUBaHUE — 110 LEHTPY.

[TosnoxkeHue Ha CTpaHUIle — 3alpeT BUCAYUX CTPOK,
HE pa3pbIBaTh a03all, He OTPHIBATH OT
CJIEAYIOUIETO, 3alIPETUTh ABTOMATUYECKUN TEPEHOC
CJIOB.

Hywmepanus — MHOTOYpOBHEBBIN cricok (popmar
HOMepa — 1,2,3).

WNutepBansl: nepen — 12nT, nmocie — 30T.

3arojioBoK 3

AoO3ama

OcHoBaH Ha cTriie — OOBIYHBIN.

Crtuns cnenytomiero ad3zama — OCHOBHOM TEKCT.
Hauepranne — momay>KupHBIN.

Kepuunr — 14mr.

YpoBeHnb — YpoBeHb 3.

BripaBHUBaHME — O LIEHTPY .

[TonoxxeHue Ha CTpaHUIIE — 3aMPET BUCSIYUX CTPOK,

HE pa3pbIBaTh a03all, He OTPHIBATH OT
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Ha3zBanue

Cruiab

®opmar

CJIEIYIOLLErO, 3alPETUTh aBTOMAaTUYECKHUM ITEPEHOC
CJIOB.

Hywmepanus — MHOTOYpOBHEBBIN cricok (popmar
HOMepa — 1,2,3).

WNutepBansl: nepen — 12nT, nmocie — 30T.

[Tpunoxenune A

AoO3ama

OcHoBaH Ha cTriie — OOBIYHBIN.

Crtuns cnenytomiero ad3zama — OCHOBHOM TEKCT.
Hauepranue — oy KupHBIN.

Kepaunr — 16mrT.

YpoBenb — YpoBeHns 1.

BripaBHUBaHME — O LIGHTPY .

[TonoxxeHue Ha CTpaHUIIE — 3aMPET BUCIYUX CTPOK,
HE pa3pbIBaTh a03all, He OTPHIBATH OT
CJEAYIOIIEro, C HOBOW CTPAHUIIbI, 3aIIPETUTh
aBTOMATHUYECKUI NIEPEHOC CIIOB.

NutepBansl: nepen — 12nT, nmocie — 30T.
Hymepanums: MHOrOypOBHEBBIN CIIUCOK,
mymepanus — A,b,B, popmar Homepa —

[Ipunoxenue A,

Conepxxanue

AoO3ama

OcHoBaH Ha cTriie — OOBIYHBIM.

Crunsp cnenyroiero ad3amna — OCHOBHOM TEKCT.
Hauepranne — momayKupHBIN.

Kepaunr — 16mrT.

YpoBeHb — OCHOBHOM TEKCT.

BripaBHUBaHME — 10 LEHTPY.

[TonoxeHune Ha CTpaHULIE — 3aMpPET BUCAYUX CTPOK,
HE pa3pbIBaTh a03all, He OTPHIBATH OT
CJEAYIOUIEro, 3aPETUTh AaBTOMATUYECKUM MEPEHOC
CJIOB.

WNutepBansl: nepen — 12nT, nmocie — 30T.

BBenenne

Ao03ara

OcHoBan Ha cTriie — OOBIYHBIN.
Crtuns cnenytomiero adzama — OCHOBHOM TEKCT.

Hauepranne — oy kKupHBIN.
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Ha3zBanue

Cruiab

®opmar

Kepuunr — 16mr.

YpoBens — YpoBeHs 1.

BripaBHUBaHME — 10 IEHTPY .

[TomoxeHue Ha CTpaHUIIE — 3aMPET BUCIIUX CTPOK,
HE pa3phIBaTh a03all, HE OTPHIBATH OT
CJIETYFOIIETO, C HOBOM CTPaHUIIbI, 3aIIPETUTD
aBTOMATUYECKUH TIEPEHOC CJIOB.

Wutepansl: nepea — 12nt, nocne — 3mT.

HasBanue o0bekTa

Ao03ara

OcnoBaH Ha cTuiie — OOBIYHBIN.

Crunsp cnenyromiero ad3amna — OCHOBHOM TEKCT.
Hauepranue — nmosry>kKupHbIu.

Kepuunr — 14mr.

BripaBHUBaHNE — IO HEHTPY.

[TonoxeHne Ha cTpaHHIle —3aMpPeT BUCAYUX CTPOK,
HE pa3pbIBaTh a03all, 3aPETUTh ABTOMATUYECKH
NEPEHOC CIIOB.

Hywmepanuus — popmar 1,2,3,BKiI04nTs HOMEP

TJIaBbl, Pa3JACIUTCIIb — TOYKaA.

Vkazarens 1

AoO3ama

OcHoBaH Ha ctuiie — OOBIYHBIMN.
Ctuiib crenyroiiero ad3ama — OObIYHBIH.
Hauepranue — 0ObIYHBIA.

Kepuunr — 14mr.

Tutyn_Ilo nentpy

Ao03ara

OcnoBan Ha ctriiie — OOBIYHBIMN.

Ctuiib crenyroiero ad3ama — OObIYHBIH.
Hauepranue — OObIYHBIN.

Kepuunr — 14mr.

BripaBHUBaHME — 110 IEHTPY .

[TomoxeHue Ha CTpaHUIIE — 3aMPET BUCIIUX CTPOK,
HE pa3pbIBaTh a03all, 3aMpPEeTUTh aBTOMAaTUUECKU

NEPEHOC CIIOB.

Tutyn_3arosoBok

Ao03ara

OcHoBan Ha cTriie — OOBIYHBIN.
Cruns cnenytomiero ad3ama — OOBIYHBIN.

Hauepranue — OObIYHBIN.
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Ha3zBanue Crnab | @opmar
Kepuunr — 18mr.
BripaBHUBaHME — 110 LIEHTPY.
[TonoxxeHue Ha CTpaHUIIE — 3aMPET BUCIYUX CTPOK,
HE pa3pbIBaTh a03all, 3aPETUTh ABTOMATHYECKHIT
MepeHOC CJIOB.

Turyn_Iloanuce Ao03ana | OcHoBad Ha cTwiie — OOBIYHBIN.

Crtuns cnenytomiero ab3ama — OOBIYHBIN.
Hauepranue — OObIYHBI.

Kepuunr — 8.

BripaBHUBaHUE — 110 LIEHTPY .
[TonoxeHue Ha cTpaHUILIE — 3aNPETUTh

aBTOMATUYECKUM ICPCHOC CJIOB.
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MpunoxeHune b. AnemMeHTbI TeKCTa

Ha3Banue KoauuecTBo
TUTYIBHBIN JIUCT 1
Conepxxanue 1

Crucok WnTrocTpanui 1

Crucok Ta0auIl 1

Haspanus pasnenos >=2
Hassanus noapasznenon >=2
HasBanus myHKTOB >=2

Nnmroctpanus He menee 4 (u3 Hux — dotorpadus >=1,
PUCYHOK Wi cxema >=1,
OpraHU3aIMOHHAS TUarpaMma,
cToyidyaras nuarpamma, rpaduk uiu
KpyroBas auarpamma >=1).

Tabnuia He menee 2 (3 HUX — Ha CTpaHUIIE
KHWKHOUM opueHTaiuu >=1, Ha
CTpaHUIle ATbOOMHOMN OpueHTamnu >=1)

dopmyna >=1

Tekcr He orpannuuBaercs

CHocka >=2

[Ipunoxenue >=2

Crucok nuTeparypsl 1

KonuuecTBO HCTOUHUKOB B CITMCKE

JUTEPATYPHI

He menee 2 (3 HUX OyMa)KHBIX
UCTOYHUKOB >=1,11n(poBBIX

UCTOYHHUKOB >=1).

[IpeaqMeTHBIN yKa3aTeib

1

KonuuectBo TCPMHUHOB B IIPECIMCTHOM

yKazarene

>=4
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NMpunoxeHue B. NapameTpbl pasmeLleHUA 3NeMEHTOB TeKCTa

JJ1eMeHT
Pa3smemenue
TeKCcTa

Hymepanms Bce cTtpanuibl HymMeEPYIOTCS, BKII0UYast TUTYJIbHBIN JIUCT.

CTpaHUIL Howmep cTpanuiibl npocTaBiIgeTCs BHU3Y CTPAHUIL IO LIEHTPY Ha
BCEX CTpaHUIIAX, KpOME TUTYJBHOTO JIUCTA, JIUCTA COAEPHKAHUS
U TiepeyHel WUTFOCTpaluii ¥ TabJIunII.

Onucanue I'OCT P 7.0.5 — 2008 Bubnmorpaduieckas cchuika”

HCTOYHHUKOB

Hazsanue [Tox nnmrocTpanuei.

WJUTIOCTPalUU

HazBanue Han Tabnuneii.

TaOJIUIIBI

Ha3Banue Cnpaga oT GOpMyJIbI.

dbopmyIibl

[MTanka Ta0IuUIB

Odopmisiercst crrsamu: "OO0branbiil” 1 "Crporuit”.
YcranaBnuBaeTcs aTpuOyT aBTOMaTHUECKOT0 IEpeHOca Mpu

MPOJICHUU YacTH TaOJIUIIBl HA HOBYIO CTPAHHUILY.

[TapameTpbl [Hupuna Tabmuipl — 100%,a muprHa cToa0110B —

TaOJIUIIBI aBTOMATUYECKU B 3aBUCHUMOCTH OT JIaHHBIX.

[lepexpécthpie | YCTaHABIMBAIOTCS HA BCE WILIIOCTPALIUU, TAOIUIIBI, HOPMYIIBI,
CCBUIKU MPUIOKEHUS U UICTOYHHUKH JINTEPATYPHI.
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